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P First.or second level” supervisor of 3. or ‘more -employees’

v

engaged. in’.. substantive ?rofcsslonal. téchnical,” or-

o . adminisfrative ‘work. :Duties:inc ]

S reviewing. work, .evaluating. performance,” ‘recommending
-personnel actlons, training and developing employees.-ete.

. . I
v - .

&

ude assigning, directing, and- A

~An individual (as defined by Title Vil of:the.Civil Seivice Reform,
‘| Act) who.is-authorized to’ hire, direct,. assign,-promote..feward.’
JAransfer, 1dy off, suspend, discipline, .or remove one or.maoce"
employees, or effectivey’ recommend such action. The exercise

of this responsibility .Is .not .routine. orclerical invnalure but§. .

‘requires the consistent exercise of Independent judgment,

« B

A .‘managtﬁr who directs the work of an organization; .is
.accountable for the! success of line or staff programs;’ |{.

.Reform, Act

.IM" ‘performs: the {ull range of management duties outlined in the
* ., Supervisory: Grade. Evaluation " Guide. May "also in¢lude [,
‘deputies who fully share responsibiiity for, ‘managing the v
organization or who serve as an alter ego to.the manager. .

~
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L S ’

.monitors, evaluates, and adjusts. pregram "activities; ‘and- B

4. v . . -y WA S T
A management ofiicial (as delined by Title VII.of, the,Civil Service
¢ Act) who 'formulates,, .detemmines, or Influences an
organization's policies.- This means_creating, establishing. “cr
prescribing general principles, plans, or.courses.of actionfor.an
organization; deciding on plans or courses of action for an
' - organization; , cr; bringing about a course of action: for ine:

organization. Management officials must’actively, participate in .

* regulations, give resource
serve as exp

» shaping the' organization's ‘policies: not just Interpret laws: and
nformation or recbmmendations. or .

,serv: erts or highly trained professionals who implement §. |

, orinterpret the organization's policies and plans. ‘
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statements’may constitute violations of such statutes or their imp!

1 ceniify that this Is an accurate statement of the major duties and respo_nsibi'l'ities' ) [ ils _
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-+ “'rhis pos:LtJ.on is- located J.n\ the \Complalnts Resolut:Lon and
External Compl:.ance Unlt Offlce *of ~Civil' Rights ., (OCR) ‘The:
. J.ncumbent,.serves as..an adv1sor to the Director, OCR,. and - other EPA
.Ssenior management officials, concern:.ng ‘EPAYS obllgation to: .enforcde: .
and/or~ comply with’ appl;.cab,le Federal civrl nghts statutes

thorough 1y

. ,cumbent is expected to, be,.
’amJ.lJ.ar wn.th -the" relevant‘—’ guidel:.nes and regulat:.ons -
E promulgated byn -the Departments of uJustice, .Hous:.ng ‘and '*Urban'

Development e Labor, Health and. Human Serv1ces, ‘and - the Equal: :
Employment Opportunlty Co‘mm:.ss:.on, ,the Mer:.t '8ystems Protect:.on'; .

Board,. ~the ~Office of Personnel Management -and the OffJ.ce of

Management and’. Budget.' The: ;.ncumbent ‘has: expert knowledge .of the‘.-n'

legal .and ade.nJ.stratJ.ve process f,by th.ch the external cross-
cuttlng c:.v:.l- r:.ghts laws are 1mplemented.‘ R
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II. »MAJOR DUTIEB AND RESPONSIBILITIES S ..

LN N [l
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1.- Develops Agency-w::.de standards,,.wrltes‘ regulat:.ons, rules and
gu:.del:.nes, and ‘prepares handbooks ‘to J.mplement applicable Federal
Civ:l.l“‘R:Lghts statutes. To ensure unlformed compl‘:l.ance Agency-w:.de,
~ the's .1ncumbent develops ade.n:LstratJ.ve procedures for adopt:mg
enunc:.ated policiesiy. All J.ssuances are applicable. hationwide and
apply to EPA grantees, contractors, and other rec:.plents of. EPA
fJ.nanc:Lal ass1stance. . ‘ oo :

a

< , - . . s

] . ‘
2. Assures the adequacy of EPA's admlnlstratlon of appllcable

Federal Clva.l RJ.ghts ‘statutes ‘involving Federal fJ.‘nancz.al: :
. ass:.stance. This \1nc1udes J.dent:l.fy:mg and defining. problem areas

of programs that néed evaluatJ.on, proposiry. recommendat:.ons on the»
"need -for new -techniques or. procedures th.ch result in J.mproved‘
operatJ.ons ' pol::.c:.es and ‘programs; preparing for and briefing top
level ;off:chals on hJ.ghly sSensitive matters; .collect:mg, analyzing.

oa,.‘

and malnta:Ln:Lng data on fJ.nancJ.al a,ss:.stance efforts in order to. -

measure " the.’ progress: of ‘EPA's programs, and coord:mat:mg the
1mplementatlon of procedures to carry ‘out EPA's civil- rJ.ghts

.pol:LcJ.es. ‘ e . ; .

‘3. Coord:.nates w:.th approprlate program OfflClalS to J.dentlfy‘
current pro:jects and’ proposes. program J.m.t:!.atlves relating to
compllance w:.th the civil rights’ statutes J.nvolv:mg Federal
. financial- ass:.stance, assures- that Area Directors of civil Rights
and other affected program off1c1als are Kkept current of. new
developments, requ:.rements ahd changes under these statutes. .

i

L f | . * . »

"
e
‘. B \
. N *

/ .

v .
3 '
.

e e wi A ARV A atar e L - e




. -
. .
. _ . .
- -
- - -
- . -
B - . R
B -
B -
=5
‘ PP
= B
- o .
P .
- -
"
. v .
3 o
-
. -~ . «
>
. - R
. v
. .
. N -
. . .
N -
R ' -
. « o
.
. P
N - -
av . -
- »
«
= . -
.
= e
L - - -
: - ! P
.. R
- . . R )
P
B ,
- b
. - :
[ B .
N -
- - . -
- - . e -
N - “
. -
.
. N =
B S e
« - B
N - R .
=
B
= . P
. . -
. » - P =

‘ - ¥ .
- . - ¥ .
B N 4 - . A
L) - T =
< N { a
v .
[l . -
R N } -
v ¥ “ - ) e = .
. _ = -
w = * > - s N - - .
- ® u
M - ~ - =
B - . - Lo
- < » -
) . - - “ -
Y - s . - <
- - - . s - .
» - - ~ A -
- - . - - T
v R - . « - e - -
K « L) -
. - - ,,
. - - -
LI . - - .
v - I R P
B _ - B »
R . s . = ~ «
- - . . - -
“ _ v - =
- - - - B ~ .
ot T " - i .
- ~ . .
: . -
¥ - w = - *
- _ - -
- N . - - -
N ¥ >
N - - .
. -
. B - .
. . A - . . -
~ . . s '
* = B ' * £
. . - . . .
.. - = - - .
. B . ) - o . .
= . . . * P _ - - I
- . e = " -
- ' ¢ T ) . >
2 - i - f -
. - - =L - - i
= - - s =
- R .
! - L £

E
- _ . » - e
- . - . a
. . - .
- = -
' .’ - » - <
= B - - w .
“ . - - - .
- * . - .
- L3 * " - -
R - R B B - -
- - -
R - . B ) .
- - u - - -
« = - - _ -
- . - = - - = F
. - = - -
R * * = k3 =
. B -

B - -

R O T N R St o kabeciinl e
. e

.,
-
a
.
-
£
~
«
y
«
. -
.
R _
.
. -
-
a
.
. .
w &
N
.-
W
. .
v E
. *
-
«
N
» B ’
.
. .
~
. .
.

>
T
»n
»
B
-
- .
. LS
. s
- v
M
“ =

-~




o

4. ! Responsible for the follow;ng«enforcement respons1b111t1es . Q;

-

Zrev1ews conducted.by'reglonal offices where successful conc111atlon
ﬂwas not"attalnedwby the- reglon, S . AN VAT oR

,w1th obv1ous‘1nterest are.1nterv1ewed, ‘and- all relevant 1nformatlon

¥ ST 5
= ®

related to all*statutes 1nvolv1ng flnan01a1 ass1stance o

] - N -

- creates greater awareness .and sen51t1v1ty among 'EPA o

' personnel. ' to. regulatlons “‘and- pollc1es through directions, ’

bulletins,; conferences,‘ workshops etc, conducts systematlc
“discrlmlnatlon Ffiled’ against‘recipients of EPA~ﬂ\
flnanclal a551sta Ceuwhlch OCR dec1des to 1nvest1gate .or rev1ew.,\ !
Prepares lnvestlgatlve ~reports whlch 1nclude‘ flndlngs ‘and’
recommended*declsions,iand ‘effects conclllatlon ofqall cases where -
noncompllance or dlscrlmlnatlon was: found. Such cases may 1nc1ude ‘

ivcompllance revlews -and on=site' complalnt 1nvest1gatlons of , | -
“ ~a11egatlons - of:

.o ' .

r L . S, P . - » .t

P i . Al “ L ' v ) »
\m“ \ - ‘ P I

prov1des expert and technlcal ass1stance to reglonal S
offlces, as’ requested on. compllance rev1ews .and complalnts, s

,rev1eWS‘reglona1 complalnt 1nvest1gatlons and.compllance reports to
- insure adequacy of .coverage and legltlmacy of findlngs and

recommendatlons.i Insures.all 1ssues are addressed, all partles

is gathered and assessed. Directs addltlonal investlgatlons when . .
necessary,.and furnlshes technical adv1ce, guldance and ass1stance J
needed to support reglonal reportlng requlred to substantlate or
refute complalnt allegatlons, . S o .

- 3 v
¢ .o *

;h. coordlnates EPA's enforcement act1v1t1es ‘w1th the . lead

‘agenc1es, as requlred and assists .the Offlce -of .General Counsel
‘(OGC) in developlng case materlals needed.xto establlsh EPA's

’pOSltlon 1n 11t1gatlon of civil rlghts cases. s

b} ’
tu

5. Performs spec1a1 studles and . prepares reports and 'position

papers on urgent: and.'sensitive matters of partlcular interest ‘and
‘concern to the Diréctor, OCR. . Acts to ensure that partlcular

pollcles, v1ewp01nts, requlrements,, and concerns -are. clearly “ R
understood ‘and that confllctlng v1ews or controver51al 1ssues are .
resolved or synthes1zed. C 3_

o . S

Bt
PO

- of the Agency, .other Federal agenc1es, State and local governments, e

+

cltlzen groups and. others.' Presents the Dlrector's point of view
and.explalns policies. andjprograms. Malntalns.contlnuous awareness

of policy changes, regulations and executive orders that affect L,
EPA's external compllance responszbllltles. . ‘ ) T

.
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III.: QUALIFICA‘I‘IONB ,’ C | _ - .
Incumbent must have a bachelors degree, a law degree (LLB or J.D:),
and be admitted to the practlce of law before a State or District
of Columbla Bar. . A .
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Conte The 1ncumbent recelves general admlnlstratlve dlrectlon. - The
o 1ncumbent de51gns, plans, .and carries out pro:ects ‘with ‘minimal -
. \a‘; superv1slon Work products are . consmdered ,as technlcally x .
b authorltatlve and\are normally'accepted.W1thout 51gn1ficant change.
Cvt Normally, rev1ew '1s only ‘to determlne fulflllment zof program.

.
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e objectlves‘or 1mpact on the overall program.,~;hw.’,, PR S
\\“\ N 5 “:Iil\ Rt s Yo "q * "‘# gv ] 2 . Ve b ""‘,3 ” ~-'\' ! ﬂ’r“ . h N
o L N . LIMITA'I'ION/ or zmsmonmy i _’ “"*‘,.'. ot ol
‘Tﬁﬁa _ ‘“f The 1ncumbent"s dutles w1rl, under no c1rcumstances, extend £3 "
N ‘n*1ssu1ng legal oplnlonS' -or »flnal dec1s1ons regardlng legal
p k;v suff1c1ency of" state or Federal laws or lnterpretatlon :of Federal
g 1aws, regulatlons, guldellnes or thelr 1mp1ementatlon.
't .‘*, “ ! IR . . PO , e e N 4‘_'7 .
T 2“ The~inéumbent Ais not authorlzed to 51gn any documents as
'. attorney for thewEhv1ronmenta1 Protectlon Agency.,ﬁ‘
#‘,j"'" 3.r'The 1ncumbent is respons1ble for coordlnatlng legal adv1ce w1th
~« ', ‘theYOfficde -of Genéral Counsel (OGC) and .assuring that ‘such ;egal
v adv1ce » ‘18 ..congistent - w1th - 0GC pollc1es,. -oplnlons and
T e 1nterpretations. ‘ o , : L . ,
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